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Student’s Name: _______________________  Date: _______  
 
I am employed/volunteering at __________________________. 
 
My contact phone number is _____________________________. 
 
My email address is ______________________________________. 
 
The address is ____________________________________________. 
 
My supervisor’s name is __________________________________. 
 
My supervisor’s contact phone number is ________________. 
 
The best time to visit me in my workplace is between 
 
___________________ and ___________________. 
 
Yes, my employer/supervisor will allow my instructor to 
visit the program and my classroom. _______ (initial) 
 

 
Additional special directions or information regarding 
parking, room number, etc. at your site… 
 

_____________________________________________________________ 
 

_____________________________________________________________ 


